
ProPortal Guide: How to update personal details 

 

1. To update your personal details select Information>Details from the menu to the left 

of the screen: 

 

2. When the page has loaded, click on the blue ‘Change Request’ button: 

 

 

 

 

 

 

 

 

 

 



3. Fill in the fields which you wish to amend and press Submit: 

 

 

 

 

 

 

 

 


